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On of the ohjeetim reco— ended to the Pr e s id en t 1 
Safety Cowell is to eetablish standard accident r e port.! a# 
end to centrally collect, compile, and analyse Federal eeei 
the purpose of planning and evaluating accident prevention 
Accordingly, I as asking each departnaot and agency in gam 
establish and maintain Internal reporting pw edeerte ism 
for progressing action to reduce personal injuries and prog 
vi thin their On organtaations . - 


The enclosed standard nethod of reporting and reoo 
civilian employee Injuries is the first essential stop to 
lishing a Federal accident reporting system. Seme of the 
now have systems in operation. In the future, standard m 
passing all accident problem areas, such as vehicle accld 
damage, will be developed. 


It is my sincere hope that each department, and agency v: 
in its power to use effectively standard accident data to storm 
programs. It is my request that full cooperation be’ given the 
of Labor and the Federal Safety Council by furnishing on a gam 
heretofore unavailable data for government-wide purposes. 


do all 

mm their 


qnsrterly basis 


This effort can provide the groundwork, for program, to 
accidents and help achieve the goals of the Mission 6AJVTT-TQ 
initiated by President Johnson in 1965. ... . 
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STANDARDS FOR 

reporthiq ftnimiL AOJiLms 

I. ST tfgABD J gTHQD Of RgORTPiQ AMD H800KPBIQ FHflRAL CIYILIIH WgWg 

It Is herewith reccrnmndad that aU F aderal agencies am tha 
QBA Standard 216.1 , American Standard Method of according *6 
Measuring Work Injury fiqparlmace aa dallnaatad herein far tha 
purpose of ascertaining Federal drill* mflaym inlury 
experience. Specifically* all sect loos of coda era appl ic a bl e 
dccapt those pertaining to severity and safer ity rat as*- r**'- 
nonstandard measures. 


A. 


B. 


C. 




Sections relating to severity old no nst a n dard measures contained 
In the 03A Standard 216.1 Mgr ha used optionally* 

Use of DBA Standard Z16.1 will combos Janoaiy 1* 1966 or as 
soon thereafter as feasible but not later th e n July 1 * 1968. 

p. Copies of tha USA Standard 216.1 Kill havfcrMrda^Mdy sa^asat s 
ccaar to each dapertnant mA •***. 

n. iptn ugoA l '• • 

It Is requested each Federal department or agmcj «V*laylnf 100 or 
■ora Federal civi lian enployees subadt a quarterly summarisat ion o f 
Federal civilian mqployee Injuries and the number at hours worked to 
the Secretary of Labor, Washington, D. C., Attn* Fedaaral Safety 
* f v? counc il. The letter report will be submitted within h$ days following 

the and of each calendar quarter, (no later than February 15* Itg 15* 
August 15* and November 15) and will contain tha foliosing mlnin u m 
Information* 




A. Number of injuries, including fatalities. 

' . • * 

B. Number of fatalities^ 1 . ... 

.. . *> * •• ■ • v. 

C. Number of e^deyee s end number of hews worked. 

Any Federal onteKI 1 nhmerrt so desiring amy-includs In t ha le tter report 
my other information deemed to be of Interest far government -wide ^ , *• 

accldmt prevention planning purposes. 

NOTBt 1 . Quidelinea relative to the establishment and maintenance of 

. . mcidant . reporting and recording uyst m s * the use of standard 
'methods* and reporting requirements will be published mad 
distributed in a dooummt titled •Wing AceldMtr«p»*tv and 
ftecorde." 

2. Tha provisions of this policy do not supersede or change 

«t ing requirements to report eccldants for other purposes* 
such as claims and compenaatlcn. 

t. a. Matlmat of taker 
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